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HOUSEHOLDER ENQUIRY FORM

If you are proposing to enlarge or alter your dwelling, erect a building within the curtilage of your dwelling, erect a means of enclosure, satellite dish or hard surfacing, it is possible that planning permission and/or building regulations approval will be required. Please complete and return this form to us at the above address to determine exactly what approvals (if any) you must obtain before commencing work.

This form relates to all building enquiries from October 2008 Please only complete the relevant sections of the form, Section 1 must be completed in all cases.
Section 1

	1.
	Name and address.
	Location of building work (if different)

	
	
	

	
	
	

	2.
	Telephone…………….…


	Email……………...……….
	Date………………………


	3.
	Is the property
	detached
	
	semi-detached
	
	terraced
	
	council owned
	


4.    Description of the proposed works? (e.g. porch, garage, extension, conservatory,    insert window, rooflight, loft conversion, hardsurfacing etc).


………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Section 2
EXTENSIONS OR ALTERATIONS TO A DWELLING OR ERECTION OF AN OUTBUILDING – this includes conservatories, carports, covered ways, garages, sheds, greenhouses

	5.
	Is the extension/proposal
	Single storey
	
	Two storey or a First Floor Extension
	

	6.
	Where will the proposal be positioned on the property?
	Front
	
	Side
	
	Rear
	

	7.
	If a side extension will the width be greater than half the width of the original house?
	Yes
	
	No
	


	8.
	If rear extension:
	
	

	
	How far will the extension project from the rear wall of the original house?
	Distance (m)
	

	
	How far will the extension be from the rear boundary line?
	Distance (m)
	

	
	
	
	

	9.
	How far will the extension/proposal be from ANY boundary
	Distance (m)
	

	
	
	
	

	10
	Will the extension/proposal result in more than half the residential curtilage (garden area) being covered by buildings? (excluding floor area of original dwelling)
	Yes
	
	No
	

	
	
	
	
	
	

	11.
	What are the external dimensions of the proposed new building or extension?

	
	Length  …………………………………..  (m)

	
	Width  …………………………………….(m)

	
	Height (if flat roof) ……………………… (m)

	
	Ridge height (if pitched roof) …………… (m)

	
	Eaves height (if pitched roof) …………… (m)

	
	

	12.
	Has the property previously been extended?
	Yes
	
	No
	

	
	
	
	
	
	

	
	If yes, please give dimensions
	Length (m)
	
	Width (m)
	

	         Please show any previous extensions on plan at the rear of the form

	

	13.
	Will the proposal be closer to a highway or footpath than the existing property?
	Yes
	
	No 
	


	14.    Does the proposal involve any of the following?

	
	A veranda, balcony or raised platform
	Yes
	
	No
	

	
	Any form of cladding, i.e. Pebble dash/render
	Yes
	
	No
	

	If yes, please provide details ……………………………………………………………..


	15.
	Is a new chimney, flue or soil and vent pipe proposed?
	Yes
	
	No
	

	         If yes,

	
	Will its height exceed the highest part of the roof by more than 1metre?
	Yes
	
	No
	

	
	Will it be installed on a roof slope fronting a highway?
	Yes
	
	No
	


	16.
	Will your proposal involve any electrical installation, or alterations to an existing electrical supply?
	Yes 
	
	No
	

	           If yes, please provide details ………………………………………………………………………….


	17.
	What materials will be used for the roof and walls of the proposal? (e.g. brick/block/ timber/concrete/tiles/glass etc)

Roof ……………………………………………………………………………………..

Walls …………………………………………………………………………………….




Please now refer to section 9 – plan of proposal
Section 3
PORCHES
	18.
	Please provide: External dimensions
	Length (m)
	Width (m)
	Height (m)


	19.
	Will the porch be further than 2m away form a highway boundary (including a public footpath)
	Yes
	
	No
	


Section 4
LOFT CONVERSIONS, DORMER WINDOWS, ROOF EXTENSIONS AND ROOF LIGHTS
	20.
	Is the proposal for a loft conversion?
	Yes
	
	No
	

	
	If yes, will it include the installation of :       Roof lights
	
	Dormer Windows
	
	

	21.
	Will any part of the proposal exceed the highest part of the existing roof?
	Yes
	
	No
	

	22.
	Will the proposal be situated on any roof slope that fronts a highway?
	Yes
	
	No
	


	23.
	Please provide
	Length
	Width
	Height

	
	External dimensions of proposed roof addition
	              m
	           m
	            m

	
	External dimensions of any previous additions to the original roof
	              m
	           m
	            m


	24.
	Does the proposal involve any of the following?

	
	A veranda, balcony or raised platform
	Yes
	
	No
	

	
	Installation, alteration or replacement of a chimney, flue or soil and vent pipe?
	Yes
	
	No
	

	If yes, please provide details 




Section 5
MEANS OF ENCLOSURE – WALLS, FENCES AND GATES ETC
If your proposal includes the erection of a wall, fence, gate or other means of enclosure please answer the following questions. You should also include a sketch showing the location of the wall etc.

	25.
	Will the proposal be adjacent to, or fronting onto a highway/footpath?
	Yes
	
	No
	

	
	
	
	
	
	

	
	What will be the maximum height of the proposal above ground level?
	Height
	             m


Section 6
SATELLITE DISHES AND ANTENNAS

	26.
	Are there any satellite dishes and/or antennas currently present on the building?
	Yes 
	
	No
	

	If yes, please give details of the diameter, depth and volume of each existing dish or antenna

	
	
	Diameter
	Depth
	Volume

	
	
	                   m
	                    m
	                  m

	
	
	                   m
	                    m
	                  m

	
	
	                   m
	                    m
	                  m


	27.
	Will the proposed satellite dish or antenna be located on a chimney stack?
	Yes
	
	No
	

	28.
	If yes, will the proposed dish or antenna protrude above the highest part of the chimney?
	
	
	
	

	29.
	If the property has a chimney stack, will the dish or antenna protrude above the highest part of the chimney or 600mm whichever is the lower?
	Yes
	
	No
	

	30.
	If the property does not have a chimney stack, will the dish or antenna protrude above the highest part of the roof of the property?
	Yes
	
	No
	


	31.
	Please give details of the diameter, depth and volume of the proposed dish or antenna.

	
	
	Diameter
	Depth
	Volume

	
	
	                m
	                m
	                   m


Section 7
HARD SURFACE (i.e footpath or driveway), VEHICULAR ACCESS/DROP KERB

	32.
	Is it proposed to create or widen a vehicle access or dropped kerb?
	Yes
	
	No
	

	33.
	Are you removing level access to the main building?
	Yes 
	
	No
	

	34.
	If hard surfacing is proposed (including replacement of existing hard surfacing) please indicate

	
	Will the surface area be located between the house and a highway? and
	Yes
	
	No
	

	
	Will the surface area exceed 5 square metres?
	Yes
	
	No
	

	
	If yes to both please provide details of surface material and means of surface drainage


Section 8
INSTALLATION OF ENERGY GENERATING EQUIPMENT

	35.
	Solar Panels
	
	
	
	

	
	Will the equipment be installed on the wall or roof of the existing dwelling or building within its curtilage?
	Yes
	
	No
	

	36.
	If yes

	
	Will the equipment protrude more than 200mm from the wall or roof plane?
	Yes
	
	No
	

	
	Will the highest part of the equipment be higher than the highest point of the roof (excluding the chimney stack)?
	Yes
	
	No
	

	
	Is the equipment positioned on a wall or roof slope on the front or side of the building that is visible from the highway?
	Yes
	
	No
	


	37.
	If no

	
	How many stand alone solar units will there be?
	
	
	
	

	
	Please give dimensions (width, depth, height) of each unit
	
	
	
	

	
	
	Width
	Depth 
	Height

	
	
	
	
	

	
	
	
	
	

	
	How high will the total unit stand from ground level?
	              m
	
	
	

	
	Will the equipment be visible from the highway?
	Yes
	
	No
	

	
	Will the equipment be positioned within 5m of the boundary?
	Yes
	
	No
	


	38.
	Flue for a biomass or combined heat and power system

	
	Is the flue to be positioned on the dwelling?
	Yes
	
	No
	

	
	Will the flue exceed the highest part of the roof by 1m or more?
	Yes 
	
	No
	

	
	Will the flue be on the front or side elevation and be visible from the highway
	Yes
	
	No
	


	39.
	Installation of other energy generating equipment
Please specify

……………………………………………………………………………………………..

Please provide dimensions and siting

……………………………………………………………………………………………..



Section 9 - PLAN OF PROPOSALS

Please provide a sketch plan like the one shown below. 

	· It need not be to scale but important dimensions should be marked on; 

· All outbuildings and previous extensions should be shown; 

· The position of all new proposed works should be shown; 

· Any change in ground level should be shown. 

· You should show any roads that are in front of/next to the property.
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