
   

BUILDING REGULATIONS 
APPLICATION FOR REGULARISATION  

 
The Building Act 1984 

The Building Regulations 2010 

 
 
 
 
 
 
 
 
 

 
This form is to be filled in by the Applicant or his/her Agent and may only be used for Unauthorised work commenced on 
or after 11 November 1985.  If the form is unfamiliar please read the notes on the reverse side or consult the office 
indicated above. 
PLEASE TYPE OR USE BLOCK CAPITALS. 

Note:    A Separate application may be required for Planning Permission.  (See note 10 overleaf) 
 

1. Applicant  (see note 2) 

 Name: 

 Address: 

  Postcode: Tel: Fax: 

  Email: 

2. Agent’s details (if applicable) 

 Name: 

 Address: 

  Postcode: Tel: Fax: 

  Email: 

3. Location of building to which work relates 

 Address: 

   Postcode:  

4. Work Carried Out  

 Description: 

 Date Commenced:  Date Completed:  

5. Use of building  Domestic     Non-domestic    (please tick one box) 

 1. If new building or extension please state proposed use: 

 2. If existing building state present use: 

 3. Is the building to be put, or intended to be put, to a use which is designated for the 
purpose of the Regulatory Reform (Fire Safety) Order 2005? (see note 6) 

 
Yes/No 

6. Fees  (See note 7) 

 1. If Table A work please state the total number of  
dwellings and number of types. 
 

Number                   Number 
of Dwellings:           of Types: 
 

 2. If Table B domestic work please state category                Category:                Floor Area/C.O.W 
(1-22) and floor area or cost of work if applicable:                                            m²/£                                                                 

                                                                                                                            

 3. If Table C non-domestic work please state                       Category:                C.O.W: £ 
category (1-4) and cost of work:   
 

 Regularisation Fee:  £ No VAT is chargeable for a regularisation submission. 

7. Additional information :  

 1. Provision to be made for Foul Water Drainage:  

 2. Provision to be made for Storm Water Drainage:  

 3. Means of Water Supply: 

8. Statement 
 This notice is given in relation to the building work as described, is submitted in accordance with Regulation 21(1) 

and is accompanied by the appropriate fee. 

  
Name: 

  
Signature: 

  
Date: 

 

BUILDING CONTROL SERVICES  

Head of Regulatory Services. J. Worley. BA(Hons) BTP MRTPI 
Parkside, Station Approach, Burton Street, Melton Mowbray, LE131GH 
Tel:  01664 502502     Fax: 01664 410283     DX 722422 Melton Mowbray 6 

 

 

Building Regulations Plan Number: 
 
----------------------------------------------------------- 
Date Received 
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NOTES 
 

1. GUIDANCE : These notes are for general guidance 
only ,  particulars regarding the deposit of an 
Application for Regularisation are contained in 
Regulation 21 of the Building Regulations 2010 and, 
in respect of fees, in the Building (Local Authority 
Charges) Regulations 2010. 

 

2. APPLICANT : The applicant is the person on whose 
behalf the work is being carried out, e.g. the 
building’s owner. 
 

3. NOTICE : One copy of this Notice should be 
completed and submitted to the Council. 
 

4. PLANS : Where the work included the erection of a 
new building or an extension to a dwelling,   this 
notice should be accompanied by a block plan to a 
scale of not less than 1:1250 showing :- 

 (a) The size and the position of the building and 
any proposed extension in relation to the 
adjacent boundaries. 

(b) The position and use of any other building 
within those boundaries. 

(c) The width and position of any street on or 
within the property boundaries. 

(d) The provision to be made for the drainage of 
the building or extension. 

 

5. UNVENTED HOT WATER STORAGE : Where the 
work involved the provision of an unvented hot water 
storage system,  the following information should 
accompany this Notice :- 

 (a) The name,  make,  model and type of 
storage system. 

(b) The name of the Body which has approved 
or certified that the performance of the 

system meets the requirements of Part G : 

Schedule 1 to the building regulations. 
(c) The name of the Body which has issued a 

current Registered Operative identity card  to 
the proposed installer of the system. 

 

6. DESIGNATED PREMISES : Premises currently 
designated for the purpose of the Regulatory Reform 
(Fire Safety) Order 2005 are:- 
(a)   Premises within the Fire Precautions (Hotels and 
Boarding Houses) Order 1972. 
(b)   Premises within the Fire Precautions (Factories, 
Offices, Shops and Railway Premises) Order 1989. 
 
 

 

7. 

 

COSTS : Subject to certain exceptions an Application 
for Regularisation attracts fees payable to the 
Council. 
 
This payment must accompany the Deposit of the 

Application at the time of submission and is a single 

payment to cover all site visits and consultations. 

 
The appropriate fee is dependent upon the type of 
work proposed.  Fee scales and methods of 
calculation are set out in the Guidance Notes on 
Fees which is available on request. 
 

Table A prescribes the plan and inspection fees 
payable for new dwellings. 

Table B prescribes the fees payable for domestic 
work. 

Table C prescribes the fees payable non-domestic 
work. 
 
The Regularisation Fee is individually determined. 
Contact Building Control on 01664 502502. 
 

8. PLANNING : You are reminded that certain building 
work or material changes of use of a building,  could 
require permission under the Town and Country 
Planning Acts. 
 

9. ADDITIONAL INFORMATION : Further information 
and advice concerning  building and planning 
regulations may be obtained from the Borough 
Council. 
 

10. CALCULATIONS : Two copies of plans,  sections 
and elevations should accompany any structural 
calculations. 
 

11. DETAILS : Further information may be requested by 
the Borough Council to provide verification that the 
proposed work meets the requirements of the 
building regulations you may be obliged to provide 
this information. 

 
 
 
 
 
 
 
 
 
 
 

Data Protection Act 1998.  The Act entitles individuals to a copy of any personal data held about them and gives the individual 
the right to have incorrect data corrected or erased (subject to the restrictions of the Act). 


