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APPLICATION FOR A HACKNEY CARRIAGE 

AND PRIVATE HIRE DRIVER’S LICENCE

TOWN POLICE CLAUSES ACT 1847

LOCAL GOVERNMENT (MISCELLANEOUS PROVISIONS) ACT 1976

Please read the application form carefully before completing it. All boxes must be completed where applicable. If you are completing this form by hand please write legibly in BLOCK CAPITALS.  Please use additional sheets if necessary and attach them to this application form.
For renewals please allow 5 working days for your complete application to be processed Failure to do so may result in a delay in issuing your new licence.
	1. Your personal details 

	TITLE (mark as appropriate): Mr  FORMCHECKBOX 
 Mrs  FORMCHECKBOX 
  Miss   FORMCHECKBOX 
 Ms   FORMCHECKBOX 
 Other (please state):      


	Surname      
Forenames      


	Date of birth:        /   FORMDROPDOWN 
  /      



	2. Your address

	     



	3. Contact telephone numbers

	Home:              

	Mobile:             


	4. Is this a licence renewal application or new licence application? (Mark X)

	New
	 FORMCHECKBOX 


	Renewal                                  (Please state licence number:      )
	 FORMCHECKBOX 



	5. For which company do you intend to work as a driver?

	     

	


	6. Have you ever had a licence to drive a hackney carriage and/or private hire vehicle refused, revoked or suspended? 

	YES FORMCHECKBOX 
 / NO FORMCHECKBOX 
 (mark X as applicable)        If answering ‘yes’ please give details below:

	Name of Council:         
Date:                                                                            
Refusal  FORMCHECKBOX 
/Revocation  FORMCHECKBOX 
/Suspension  FORMCHECKBOX 
 (Mark as applicable)

Reasons:
     

	


	7. Have you been licensed to drive a hackney carriage and/or private hire vehicle before? 

	YES  FORMCHECKBOX 
 / NO  FORMCHECKBOX 
 (mark X as applicable)       If answering ‘yes’ please give details below:

	Name of Council:
     
Type of licence:
     
Period during which licence was held :
     

	


	8a. REHABILITATION OF OFFENDERS ACT 1974 (EXCEPTIONS) (AMENDMENTS) Order 2002.

	Do you have any prosecutions/convictions/cautions and/or endorsements     YES  FORMCHECKBOX 
 / NO  FORMCHECKBOX 
 (mark X as applicable)       If answering ‘yes’ please give details below:

	You must detail all prosecutions/convictions/cautions and/or endorsements. ‘Spent’ conviction provisions do not apply to taxi drivers. You must include all driving licence endorsements.
This information will be treated in confidence and will only be used in relation to this application. Continue on a separate sheet if necessary.
If this is a renewal application and you have previously given this information to Melton Borough Council you do not need to complete this part of the form.

	Date of conviction, caution or endorsement
	Title of conviction
	Nature of conviction
	Penalty

	     

	     
	     
	     

	     

	     
	     
	     

	     

	     
	     
	     

	     

	     
	     
	     

	8b. Are you currently under any criminal investigation or have any pending court cases?  

	YES  FORMCHECKBOX 
 /NO  FORMCHECKBOX 
    (Mark X as applicable). If answering ‘yes’ please give details below:

     



Please see the Hackney Carriage and Private Hire Licensing policy for further details regarding Melton Borough Council’s Policy on relevant offences and convictions
	9. Do you hold a full British passport?

	YES  FORMCHECKBOX 
 / NO  FORMCHECKBOX 
  (Mark as applicable)

	


	10. Do you have the right to live and work in the UK? 
You may be asked for documentary evidence if you do not hold a full British Passport.

	YES  FORMCHECKBOX 
 / NO  FORMCHECKBOX 
  (Mark as applicable)

	


	Please complete one of the checklists below


	New Drivers
If you are applying for a licence for the first time we require the following documentation:

Please mark with a ‘X’

	· I have enclosed payment of the fee (£60)
	 FORMCHECKBOX 


	· I have enclosed a completed Criminal Records Bureau form with valid identification and fee (£36)
	 FORMCHECKBOX 


	· I have enclosed a completed DVLA disclosure form and fee (£5)
	 FORMCHECKBOX 


	· I have enclosed a completed medical certificate signed by a doctor
	 FORMCHECKBOX 


	· I have enclosed a passport sized photograph of myself
	 FORMCHECKBOX 


	· I have enclosed my driving licence (photocard and paper counterpart) with this application
	 FORMCHECKBOX 


	· I confirm I have held a Full European Driving Licence for a minimum of three years
	 FORMCHECKBOX 


	· I understand I must take and pass the driver knowledge test before a licence can be granted (£10)
	 FORMCHECKBOX 


	· I understand I am required to undertake Disability Discrimination Awareness Training within 12 months of the licence being granted
	 FORMCHECKBOX 



	Existing Drivers
If you are renewing your licence you must confirm the following:
Please mark with a ‘X’

	· I have enclosed payment of the fee (£60)
	 FORMCHECKBOX 


	· I have enclosed my driving licence (photocard and paper counterpart) with this application
	 FORMCHECKBOX 


	· I understand that if I haven’t done so already I must undertake Disability Discrimination Awareness training within 12 months of this licence being granted. 
	 FORMCHECKBOX 


	You may also be required to renew the following checks, depending on whether they are due to expire.  If you are unsure please contact the Licensing Section.
	

	· Completed Criminal Records Bureau form with valid identification and fee (£36)
	 FORMCHECKBOX 


	· A completed DVLA disclosure form and fee (£5)
	 FORMCHECKBOX 


	· A completed medical certificate signed by a doctor
	 FORMCHECKBOX 



	Notes

	· Hackney Carriage/Private Hire driver’s licences are granted for a maximum of one year  

· Criminal Records Bureau checks last for 3 years before requiring renewal

· DVLA checks last for 3 years before requiring renewal
· Medical certificates last for 3 years until the licence holder reaches the age of 65 at which time they are renewable annually.


	Declarations

	1. I understand that any licence issued will be subject to the provisions of

(i) the Town Police Clauses Act 1847

(ii) the Local Government (Miscellaneous Provisions) Act 1976

(iii) the Council's licence conditions

2. I have read the Council's licence conditions.

3. I accept that any badge issued to me will belong to the Council, and if lost or damaged, I will be liable for the cost of replacement.

4. I understand that it is an offence under the terms of the Local Government (Miscellaneous Provisions) Act 1976, Section 57(3) to omit to specify truly the foregoing particulars.

5. I understand that any criminal convictions, civil convictions and/or endorsements or cautions must be notified to the Licensing Officer within 7 days.

6. I understand that any changes to any other particulars must be notified in writing to the Licensing Officer within 14 days.  

7. I understand that I must deposit the licence with my employer.
8. I understand I am required to return my old badge upon collection of a new one
9. I understand that if I haven’t done so already I must undertake Disability Discrimination Awareness training within 12 months of this licence being granted. 
Signed: __________________________________________________________

Dated:     /   FORMDROPDOWN 
  /      



DATA PROTECTION ACT

The Act entitles individuals to a copy of any personal data held about them and gives the individuals the right to have incorrect data corrected or erased (subject to the restrictions of the Act).
The Council receives requests to disclose information held by them to third parties, for example, insurance companies specialising in insurances for taxis, private hire vehicles and drivers.  If you wish your personal data to be disclosed to third parties, please tick the box.  
If you require further information please contact the Licensing Department on 01664 502502 or by email: licensing@melton.gov.uk
This authority is under a duty to protect the public funds it administers, and to this end may use the information you have provided on this form for the prevention and detection of fraud. It may also share this information with other bodies responsible for auditing or administering public funds for these purposes.
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