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COUNCILLOR ALISON FREER
MAYOR OF THE BOROUGH OF MELTON
CIVIC ENGAGEMENT FORM 
	Event Title:


	

	Date of Event:
	

	Location: (full address)

(provide map if possible)
Post Code (for navigation) 
	

	
	

	
	

	
	

	
	

	Is the Venue Wheelchair friendly
	

	Name of Host:


	

	Organisation Name:

(Please attach any relevant information about your organisation or complete in the space provided)
	


Attendance:  (Please delete as appropriate)



Mayor

Yes/No*

Young Mayor
Yes/No*


Consort
Yes/No*


	Name of Person who will meet the Mayor on Arrival:


	

	Time at which Mayor should arrive:


	

	Start Time:


	

	Estimated finish time:


	

	Location of parking facilities:


	

	Names and Titles of any special guests to be introduced to the Mayor


	

	
	

	
	

	Details of any refreshments to be provided (lunch/tea/dinner and at what time?
	


Precise form of Dress: 

(Please tick appropriate box:)

Mayor:



Consort:

Long Dress


Long Dress 


Day Wear

    
Day Wear


Evening wear


Evening wear 

Hat required 
    Yes/No
Is the Mayor required to:

Wear her Chain of Office?

Yes/No
Open the Event?


 Yes/No
Chair the Event?


 Yes/No
Propose or respond to any toast?
 Yes/No
(If yes to whom)


Speak on any subject?


Yes/No

(If yes, length of speech and 

subject plus details of particular 

points you wish her to raise)



Other guests of importance



Your contact name and

telephone number:

Your email address:


Please complete and return to the Civic Officer,

Melton Borough Council, Nottingham Road, Melton Mowbray, Leics, LE13 0UL 

by return of post or email to mayor@melton.gov.uk
If you have any queries or questions regarding completion of the form please do not hesitate to contact The Mayor’s Office on 01664 502314

Thank you for your assistance and prompt return of the form












 





 








