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Guidance for writing  Design and Access Statements for householders

This guidance should be read in conjunction with the attached guidance notes and checklist and is applicable only to planning applications for domestic extensions (including conservatories and porches), detached outbuildings (such as garages), new boundary walls and fences and other alterations to dwellings. The circumstances under which householders are required to provide a Design and Access Statement to accompany a planning application in Melton are limited to those dwellings which are located in Conservation Areas.  Detailed advice on the need for planning permission can be obtained from the Development Control section at Melton Borough Council.

The Council’s document “Design and Access Statements: A Guidance Note”  sets out the requirements in detail.  The aim of this advice is to give householders detailed guidance in preparing Design and Access Statements to accompany their planning applications.  Whilst the broad principles set out in the main guidance apply to all Statements, the type and amount of information required will vary considerably and Design and Access Statements for these applications will generally be shorter.

The format of this guidance follows that set out in “Design and Access Statements: A Guidance Note”.

Site Appraisal

Assessment 

· Physical context - an assessment of the physical characteristics of the site itself and its surroundings.  The assessment of the site itself should identify features such as characteristics of the house itself (including materials), any slopes, trees and boundary treatments.  The extent of the surrounding area to be assessed is likely to be limited, possibly solely to adjoining neighbours for a rear extension which is not visible from any public viewpoints.  Proposals in more prominent locations (for example fronting a highway, affecting the setting of a Listed Building or adjacent to an important open area such as a village green) will require assessment of a wider area.

· Social context - how will local people be affected by the development?  Do local people have any other aspirations for the site : it is unlikely that a householder application will have any significant social impact because of its scale and nature.  A single sentence to this effect will often be sufficient.
· Economic context- what contribution will the development make to the local economy?  - similarly, it is unlikely that a householder application will have any significant economic impact and again a single sentence to this effect will be sufficient.
· Planning policy context - reference should always be made to planning policy.  Whilst planning policy is derived from national guidance as well as local policies, for householder applications it will be usually be sufficient to refer to policies of the adopted Melton Local Plan and Leicestershire, Leicester and Rutland Structure Plan.

Melton Local Plan - policies OS1, BE1 and BE2 of the Local Plan will almost always 
apply to householder applications within Conservation Areas.  The full text of these 
policies is set out at the end of this guidance note.  Your Statement should 
demonstrate how your proposal accords with the requirements of the relevant 
policies or justifies any conflict between the proposal and the policies.

Leicestershire, Leicester and Rutland Structure Plan -

In addition to the above policies, the Council has prepared Conservation Area 
Appraisals for several of the Conservation Areas within the Borough and will be 
preparing them for each of the remaining Conservation Areas. Reference should be 
made within your Statement to relevant parts of the Conservation Area Appraisal 
affecting your site. Information on which Conservation Areas have completed 
Appraisals can be obtained from the Council’s Conservation section.

Involvement

· Details of any pre-application discussions with officers of the Borough Council or other bodies (eg Highway Authority, Parish Council) and with other interested parties (eg neighbours) should be included in the Statement.  Where negative comments have been made, this is an opportunity to address them.

· If you have had no discussions with any other parties, your Statement should confirm this.

Evaluation

· This is an opportunity to draw together the findings of the Assessment and Involvement stages set out above.  If no conflicting issues have arisen, this need only be a very brief statement to that effect.

Design

· Use - for the purposes of this Guidance Note, the use will always be residential associated with an existing residential use on the site.  A statement to this effect will suffice.

· Amount - a brief statement regarding the amount of development will be sufficient.  This will include comment on how the amount is appropriate to the site and its surroundings.  NB the amount relates to floorspace, not issues such as height and mass.

· Layout - the way in which the siting of the proposal relates to the site and its surroundings should be set out

· Scale - this relates to issues such a height and mass.  The Statement should include comment on why the scale proposed is appropriate in terms of the existing house and neighbouring properties.

· Landscaping - the level of detail is likely to be limited.  Unless significant changes to the existing landscaping are proposed, it is likely that it will comprise a description of how the existing features have been taken into account.
· Appearance - comment on how the design of the proposal takes into account the characteristics of the site itself and its surroundings (for example choice of materials, fenestration and other features).  Where the approach taken is to closely reflect the existing building and its surroundings, this section may be brief.  Where a different approach to the design has been adopted (eg non-matching materials, a modern style of extension to an older property) more detailed comment will be required.

Whilst each of the above elements should be addressed in the Design Component, all may be included in a single paragraph, particularly where the proposal relates to a simply designed scheme in keeping with its surroundings.

Access

· Generally, for householder applications it will be sufficient to refer solely to pedestrian movement within the site, to confirm how vehicular access into and around the site will be affected (including confirmation that it will not be affected as appropriate) and, for detached buildings such as garages, to address how access for emergency vehicles will be achieved. 

At present, Design and Access Statements are required for all householder applications affecting dwellings in Conservation Areas.  This includes proposals for new vehicular accesses and for boundary structures such as walls and fences.  The guidance above is intended primarily for use for applicants proposing new extensions and detached buildings.  The nature of Design and Access Statements for new accesses and boundary structures will inevitably be different from those set out above, for example, the design aspects will be considerably briefer but there may be more emphasis on other factors, such as the access component.  Should you have any specific queries regarding the preparation of a Design and Access Statement, advice is available from the Council’s Development Control section.

If your property is a Listed Building, the additional requirements set out in the “Design and Access Statements - A Guidance Note” will apply.  The additional information required relates principally to proposed works affecting the building’s features of particular historic or architectural importance.  Detailed advice on Design and Access Statements relating to Listed Buildings can be obtained from the Council’s Conservation section.

Development Plan policies

Adopted Melton Local Plan Policy OS1:

 “Planning permission will only be granted for development within the town and village envelopes on the proposals map where:-
A)
the form, character and appearance of the settlement is not adversely affected;
B)
the form, size, scale, mass, materials and architectural detailing of the development is in keeping with the character of the locality;
C)
the proposed use would not cause loss of amenity by virtue of noise, smell, dust or other pollution;
D)
the development would not have a significantly adverse effect on any area defined in policy be12 or other open areas, the historic built environment or buildings and structures of local importance or important landscape or nature conservation features including trees;
E)
the development would not cause undue loss of residential privacy, outlook and amenities as enjoyed by occupants of existing dwellings in the vicinity;
F)
requisite infrastructure, including such facilities as public services, is available or can be provided;
G)
satisfactory access and parking provision can be made available;
H)
the design, layout and lighting of the development minimises the risk of crime.”
Adopted Melton Local Plan Policy BE1: 

“Planning permission will not be granted for new buildings unless:-
A)
the buildings are designed to harmonise with surroundings in terms of height, form, mass, siting, construction materials and architectural detailing;
B)
the buildings would not adversely affect occupants of neighbouring properties by reason of loss of privacy or sunlight/daylight;
C)
adequate space around and between dwellings is provided;
D)
adequate public open space and landscaping is provided where appropriate;
E)
the buildings and their environs are designed to minimise the risk of crime;
F)
wherever possible, buildings are designed and sited to maximise solar gain and utilise energy saving features;
G)
adequate vehicular access and parking is provided.”
Adopted Melton Local Plan Policy BE2:

“Planning permission will not be granted for development within a designated conservation area unless it is of a high standard of design and would preserve or enhance the traditional character of the area.”
Adopted Leicestershire, Leicester and Rutland Structure Plan – Strategy Policy 10:

 “Good design will be promoted by ensuring that development provides for the efficient use of land in a manner which satisfactorily acknowledges environmental and amenity interests and:

a) Protects or enhances the form and local character and distinctiveness of the built and natural environment;

b) Ensures that areas of open spaces and green linkages are reserved and provided in new development;

c) Incorporates comprehensive landscaping within and around the development on a scale appropriate to the scale and impact of the development;

d) Maximises conservation of natural resources through the siting, orientation, scale and layout of buildings and spaces;

e) Incorporates innovative design where appropriate, especially in respect of energy efficiency and particularly in urban areas;

f) Takes account of the access needs of all people, including people with disabilities;

g) Minimises traffic nuisance and develops a high quality walking and cycling network;

h) Enhances the feeling of personal safety and minimises the potential for crime;

i) Incorporates ecological sites;

j) Incorporates sustainable drainage systems wherever possible.”
Adopted Leicestershire, Leicester and Rutland Structure Plan – Environment Policy 1:
“Measures will be taken to identify, protect, preserve and enhance areas, sites, buildings and settings of historic or architectural interest or archaeological importance. Development within Conservation Areas will be required to preserve or enhance the character and/or appearance of the area.

Proposals for development on, in, or adjacent to archaeological or other historic sites and buildings will be considered against the need to ensure their preservation and setting.

Development will only be acceptable where it would not adversely affect any scheduled ancient monument or other nationally important archaeological site, or its setting or amenity value.

Where a known site of county or local significance is to be affected, development may be acceptable if it allows its preservation in situ, or, where this is impractical, its investigation and recording.

Development will only be acceptable in areas of archaeological potential if proper evaluation of the archaeological implications of the proposed development has been undertaken and taken into account.”


