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NOTIFICATION OF CHANGE OF ADDRESS AND/OR NAME
BY A PERSONAL LICENCE HOLDER
PLEASE READ THE FOLLOWING NOTES BEFORE COMPLETING APPLICATION
Applications to amend addresses on Personal Licences must be made to the Local Authority that issued your original licence. It is an offence to fail to notify the licensing authority of a change of name or address. If you are completing this form by hand please write legibly in block capitals. In all cases ensure that your answers are inside the boxes and written in black ink. Use additional sheets if necessary. You may wish to keep a copy of the completed form for your records. 
	1. Your personal details 

	TITLE (delete as appropriate): Mr  FORMCHECKBOX 
 Mrs  FORMCHECKBOX 
 Miss  FORMCHECKBOX 
 Ms  FORMCHECKBOX 
 Other (please state):      

	Surname      
Forenames      


	Date of birth:      /  FORMDROPDOWN 
 /     



	2. Your Licence details 

	Personal Licence number:      
Expiry Date:    /  FORMDROPDOWN 
 /     



	3. Details of amendment required (please complete A or B or both as applicable)

	(A)

New residential address:


	     


	
	Post Town
     
	Post Code
     

	New telephone numbers:

	Daytime      
Evening      
Mobile        

	(B)

New name:

	     


	4. From what date are the changes detailed above to take effect?

	(Please mark with a X for ‘yes’ and complete as applicable)
· With immediate effect      
 or

· On date:        /  FORMDROPDOWN 
 /                
                                                                  
	 FORMCHECKBOX 

                                                                      FORMCHECKBOX 



	5. Personal Licence enclosed                

	 (Please mark with a X for ‘yes’ and complete as applicable)                                        
· I have enclosed my Personal Licence (card and paper counterpart)                
or

· I have not enclosed my Personal Licence (card and paper counterpart)
	          FORMCHECKBOX 

          FORMCHECKBOX 


	If you have not enclosed your current Personal Licence you must give the reasons below:
     


	6. Signature & Date

	Signed:_________________________________                 Date:    /  FORMDROPDOWN 
 /     



	7. Checklist 

	I have:                                                                               Please mark with X for yes 

	· Enclosed my existing licence, or given reasons why not under section 5
· Enclosed the fee, currently £10.50 


	      FORMCHECKBOX 

      FORMCHECKBOX 



Notes

Under Section 127 of the Licensing Act 2003: 

“The holder of a personal licence must, as soon as reasonably practicable, notify the relevant licensing authority of any change in his name or address as stated in the personal licence.

A person commits an offence if he fails, without reasonable excuse, to comply with this section.

A person guilty of an offence under subsection (4) is liable on summary conviction to a fine not exceeding level 2 on the standard scale.”
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